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MMOJIOKEHUE O CAUTE

MBJI0Y « lercknii can «Hpe» c.I'exu-Uy

Ypyc-MapTanoBcKoro MyHHIHIAJILHOI0 PAHOHA.




1. O0mMe mMoJI0KeHUA

1.1. Hacrosimee Ilonoxenue onpenenser TMOHATHA, LEJIH, 3aJayH,
tpeboBanmst k caiity MBJIOY «Upcwe.lexu-Uy (manee — JIOY), mnopsmox
opraHu3anuu padboT Mo ero CO3AaHuI0 U GYHKITMOHUPOBAHHMIO.

1.2. OcHosHble noHsmus:

- caum - yHGOPMAIIMOHHBIN CETEBOM pecypc, MMEIOIINKA YEeTKO OIpeNeICHHYIO
3aKOHUYEHHYIO CMBICIIOBYIO Harpy3Ky. Cailt o0beauHsieT npoiecc coopa, o00padoTkH,
oopMmieHUs, pa3MelleHrs THHOPMAIMK B LENSAX UHTEPAKTUBHOM KOMMYHUKAIIUH,
MPEACTABIIACT OTPAKEHUE PA3IMYHBIX ACIEKTOB JIEATEILHOCTH O0pa30BaTEIbLHOTO
YUpEKIACHUS;

- aOMuHucmpamop cauma - ¢uzndeckoe WO (Tpynmna (QU3NYECKUX JIHIY),
CO3/aBIIME CAUT U MOJACP>KUBAIOIINE €ro paboTOCIOCOOHOCTh U COMPOBOXKICHUE B
COOTBETCTBHHM C TPUKa30M 3aBeaytomero JOY.

1.3. Caiit umeet ctaTyc opunraasHOTO HHGOpMarroHHoro pecypea J10VY.

1.4. CaiiT MOXeT ObITh OTKPBIT, 3aKPHIT (yAaJIEH) TOJbKO HA OCHOBAaHUU MPUKa3a
pykoBoautens JIOY nmubo BhILIECTOSIIEH OpraHU3aluy.

1.5. TlpaBa Ha Bce uH(pOPMAIMOHHBIE MaTepHallbl, Pa3MEILIECHHbIE Ha CaWTe,
npuHagnexar JOY wu aBropaMm MarepuanoB NIpU YCIOBUHM, 4YTO MHOE HE
PErIaMEHTUPOBAHO JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM PO.

1.6. Ilpu mepemeyaTke ccbUlKa Ha WH(OpPMAIMIO, OMYOJMKOBAaHHYIO Ha CaiTe,
oOsi3aTesbHa.

2. lleau ¥ 3aaa4u caiTa

2.1. I]env: co3manue yCIOBUH AJiA peaan3alud UHPOPMaIMOHHOTO 00ecIeueHus
rpakJlaH, OPraHOB I'OCY/IApPCTBEHHOM BJIACTH, OPraHOB MECTHOT'O CAMOYIIPABIICHMUS,
OpraHu3aluii U OOIECTBEHHBIX OOBEAMHEHUH, CTHUMYJIUPOBAHUE (POPMHUPOBAHUS
eAUHON HWHQPPACTPYKTYpbl HHQPOPMAIMOHHBIX PECYpPCOB 00IIC00pa30BaATEIBHBIX
YUPEKICHUM.

2.2. 3aoauu caiima:

- o0ecreueHne OTKPLITOCTH JesaTenbHOCTH JIOY U ocBelieHue ero IesiTeIbHOCTH B
cetu HTEpHET;

- CO3/laHUE YCJIOBUM JIJIsl B3aUMOJICUCTBUSI BCEX YUYACTHHUKOB 00pa3oBaTEIbHOTO U
BOCIIMUTATEIBHOTO MPOLIECCa: aIMUHUCTPALINHU, BOCIIUTATENIEH, POAUTENECH;

- OnepaTHUBHOE U 00BEKTUBHOE MHGOPMHUPOBaHUE 0 Tpoucxosmiem B JIOY;

- TIOBBIIIICHHE PO MHGOpMATU3AIMKU 00pa30BaHUs, COJIEUCTBHE CO3JAHHUIO B
ropojie eauHON HHPOPMAITMOHHON HHPPACTPYKTYPHI;

- ocyIecTBieHne ooMeHa nHdopMmaluen, Tpancsamnus onbeita Mmexay J0VY;

- (hopMupoOBaHKE 1IETOCTHOTO MO3UTHBHOTO nMUmIKa JIOY.

3. Crpykrypa Caiita

3.1. Bcé comepxanme caiiTa TeMaTHYeCKH pas3jemnsieTcs Ha pasaensl. [lanHoe
MOJIOXKECHUE  OMKCHIBACT TPUMEPHYIO CTPYKTypy HWHGOpPMAIUH, KOHKPETHOE
cojiepkanue popMUpyeTcst B paboueM Mopsiake.



3.2.

OcHoBHast uHpopmarusa (obmass uHbopmanus o JOY, oTHOCHUTETBLHO

MOCTOSTHHAsI BO BPEMEHU ), pa3MEIlICHHAsI HA CalTe:

TJIaBHAS CTPaHUIIA;

KOOPAMHATHI aMHHHACTPATOPA CaiTa;

uHpopMarus o corpynaukax JOVY (agMuUHHCTpaTHBHBIN ammapar, MeAarorHYecKuid W WHOU
KaJIpOBBIA COCTaB, CIUCOK BaKaHCHH);

koHTakTel OY (ampec/ampeca, TenedoHbl, YIEKTPOHHBIN aapec,);

odurmansHas naopmanus 06 JJOY (pekBU3UTHI, TOTHOE OPHUIIMATBHOE HAUMECHOBAHUE, TaHHBIC
00 yUpeIUTENAX U BHIMIECTOSAIINX OPTaHU3aIUsAX );

OCHOBHBIE JIOKYMEHTHI, NpEICTaBIEHHBIE B OJJIEKTPOHHOM Bupae: ycraB JIOY, murensus,
rostoxkenue o caiire JIOY, mporpamma pazsutus JIOY, ocHoBHas oOpa3oBaTebHASI pOTpaMMa)
ucropus IOV (kpaTkas ucTopudeckas CrpaBKa);

nHpopmarus o npueme B JI0Y;

nH(pOpPMAIHS O TOTOJHUTEIHFHOM 00pa3oBaHuH, ocymiecTisieMoM B JIOY;

myommkarm 06 10Y B CMU;

nHpopMarus o gocTmkeHusIX (OY B 11e0M, OTAETHHBIX COTPYTHIUKOB H 00YJaONNXCs);
apxuBHas wWHopManus (apXWBHBIE CBEICHUS, TEKCTOBBIE M (DOTOOTYETHI O MPOIIESAIINX
MEPOTIPHSITHSAX ).

3.3. Akmyanvuas ungopmayusi:

HOBOCTHU (KOPOTKHE COOOIIECHHsI Ha TITaBHOW CTPaHHUIIE);
AQHOHCHI ONMKAWIINX MEPOTIPHUSITHH;
pe3yNbTaThl PA3IMYHOTO PO/ia MEPOIPUATHI.

3.4. Cepsucuvl 0bpammuoii cés3u u 0OWEHUL:

(hopma oOpaTHO¥ CBS3M ISl aBTOMAaTHIECKON OTIIPaBKH 0OpaIleHuil TOCEeTUTENe COTPYAHUKAM
JOVY B ynpomieHHOM TIopsizike (0e3 MCII0Ib30BaHUs TIOYTOBBIX CEPBHUCOB);

rocreBasi KHUTA (pa3ien JUisl OT3HIBOB U HomenaHHﬁ);

dbopym (pasnen uisi 0OCYXJACHUH W OOBABICHHA, NOCTYIHBIA JJIS A00AaBJICHUS WHGOpPMAIUU
BCEM ITOCETUTEIISIM CaiTa);

DJIEMEHTHI JUCTAaHIMOHHOMN MO IEPIKKHU o0y4eHus (mampumep, BUPTYJIbHBII
KOHCYJIbTAIIMOHHBIN TYHKT).

3.5. K pasmewienuio na caiime OY 3anpeuienvi:

nH(OPMAITMOHHBIE MaTepHAIIbl, KOTOPHIE COJIEPXKAT MPU3BIBBI K HACHUIIMIO U HACHJIBCTBEHHOMY
W3MEHEHUI0 OCHOB KOHCTHUTYIIHOHHOTO CTPOS, Ppa3KHUTAIONIHE COIUAIBHYI0, PpacoOBYIO,
MEKHAIIMOHAILHYIO M PEJINTHO3HYIO PO3Hb;

nH(GOPMAITMOHHBIE MaTepHallbl, MOpPOYAIlllie YeCTh, JOCTOMHCTBO WM JIEIOBYIO PEIyTaIlHI0
Tpax/IaH WIA OPTaHN3aINH];

nH(GOPMAITMOHHBIE MaTepuaibl, COJEp)KAIlllie TMPOIAaraHxy HaCWIHS, CEKCa, HApKOMaHWH,
AKCTPEMHCTCKUX PEIUTHO3HBIX U MOJIUTUIECKUX UICH;

MO0BIe  BHUABI PEKJIAaMbl, IEJIbI0  KOTOPOW SIBJISETCS TOJNyd4eHHWE TPHOBUIM JIPYTHUMH
Opra"uvs3anusiaMu U yYpCKICHUAMU,

VHbIe MH()OPMAIMOHHBIC MaTepHalibl, 3alpelleHHBIC K ONMyOJIMKOBAHHIO 3aKOHOIATEIhCTBOM
Poccuiickoit ®enepainu;

nH(pOopMaIus, He UMEIOIIast OTHOIIEHUS K 0OpazoBaHuio 1 OY;

PacXOXIIeHUSI MEXIy OJHHUMU W TEMHU e CBEACHHUSAMH, Pa3MEIaeMbIMH B Pa3HBIX pa3zeniax
WHTEPHET-CcaliTa 1 AJIEMEHTaX ero opopmIieHus.

3.6. B tekcroBoii naHpopmaruu caiita OY He T0KHO OBITh IPaMMAaTHUYCCKUX U

opdorpaduueckux ommodOoK.

4. AnMUHHCTpanus caTa

4.1. ATMUHHCTPATOPOM CaiiTa TPHU3HAETCS JIUIIO, MUMEIOIIee AOCTYH K PEAAKTUPOBAHHMIO MaTEpHajIoB

caiita B cetu MaTepuer. Haznagaetcs npuka3zom pykosoaurens JOY.

4.2. B aIMUHHCTpalMIO CaiTa MOTYT BXOAMTH APYIHME€ COTPYAHUKHA W YydYalluecs, NpPUBJIECKAaeMble B

paboueM MOpsAIKE K BRITOTHEHHUIO OT/ICTHHBIX TCHCTBHA.



5.1.

5.2.

5.3.

4.3. AnMuHUCTpalysa caiiTa B CBOMX JICHCTBUSIX PYKOBOACTBYETCS (elepalbHbIMH, PETHOHAIBHBIMU
HOPMAaTHUBHBIMH aKTaMH, JIOKAILHBIMH JOoKyMeHTamu JJOY.

4.4, AnMUHHCTpATOp calTa HECEeT IEePCOHAIBHYI0O OTBETCTBEHHOCTH 3a COBEpPIICHHUE JECUCTBHHA C
WCTIONIF30BAaHUEM ITAPOJICH AJIs YIIPABICHHUS CATOM U 32 BHITIOJTHEHNE CBOUX (DYHKIIHHA.

4.5. AKTyanpHBIE TIAPONU IJIsl yNpaBleHUS CaWTOM C KPaTKOM MHCTPYKIHMEH MO MX HMCHOJIb30BaHUIO
XpaHATCS B 3amedaTaHHOM KoHBepTe y pykoBoamtens JIOY. Ilpm kaxmoit cMeHe mapoieit
aJIMUHHUCTPATOp caita 00s3aH H3TOTOBUTh HOBBIM KOHBEPT C aKTYaJbHBIMH IApOJISIMHU,
3aredararb €ro, IIpoCTaBUTh HA KOHBEPTE ATy U CBOK IOAIHUCH U IEPENaTh PYKOBOIUTEIIO
JOY B TpexAHEBHBII CpPOK ¢ MOMEHTa cMeHbl maponei. Pykosomutens IOV wucnons3yer
KOHBEPT € HapoJIsIMU AJIsl JOCTYIA K CaiTy B Cilyyae HEOOXOIUMOCTH.

4.6. [Taponu moazexat o0s3aTeNbHON cMEHe TIPU KXo CMEHE aJMUHUCTPATOpa CaiiTa U MpH KaKIOM
BCKPBITUH KOHBEPTA C MAPOJISIMH.

4.7. OyHKIUY aIMAHUCTPAIIAN CalTa!
®  KOHTPOJb 3a coOmoIeHneM HacTosmero [lonoxenus;

MPU3HAHKUE U YCTPaHEHUE HapyLICHUH;

CBOEBpEeMEHHOE OOHOBIIEHNE NH(OPMAIINHU Ha caiiTe (He peke OTHOTO pas3a B HEJEII0);

opraamzanus coopa u 00padoTKH HeOOXOJUMON HHPOPMAIIHH;

nepeaaya BOIMPOCOB MTOCETUTENICH UX afpecaTtaM U IMyOJUKalHs OTBETOB;

00paboTKa JIEKTPOHHBIX MTHCEM;

pelIeHrEe TEXHUIECKUX BOIIPOCOB;

MOJTrOTOBKA MIPOCKTOB JIOKATbHBIX HOPMATUBHBIX aKTOB (M MHBIX JOKYMEHTOB) B cepe cBoei

KOMIIETEHLINH, BKIItO4Yas npoekThl [lonoxenus o caiire JI0Y;

e 3ampoC MAaTEpUAIOB OT YJICHOB MEAarOrMYECKOr0 KOJUIEKTHBA (MIPEJOCTABISEMBI WMH B
SJIEKTPOHHOM BHUJIE) JUIS pa3MenieHust Ha caite OVY.

4.8. AnMuHUCTpanus calita 00NagaeT BCEMH IOJHOMOYHSMH, HEOOXOAWMBIMH IS OCYIIECTBICHHUS
BBILLICTIEPEUUCICHHBIX (PYHKIMH, 00J1a1aeT MpaBaMH MOJIHOTO YIPaBJICHUS CalTOM.

4.9.Pentenust U ACWCTBHUS aJIMHUHUCTpAIMM CaiTa, MPEATNOJIATaloline CyIECTBEHHbIE M3MECHEHUS HMIU
3aTparvBarolUe YbU-TH00 HHTEPECH], PUKCUPYIOTCS B MUChMEHHOMU (hopMe.

4.10. AnmuHUCTpauus caiiTa yrnmoJIHOMOYEHa OTHPaBiATh OT MMeHH JJOVY mo 3neKTpoHHOW mouTe,
CBSI3aHHOM ¢ caliToM, COOOIIEHMsI, TIepe/laHHbIe ISl JaHHOW 11eTu pyKoBojacTBoM JIOY, oTBeTHI
Ha o0paleHust TOCETUTENEH 1 MUChMa Mo BOTPOCaM CBOEH KOMITETEHITHH.

4.11. Caiir IOY wMoxer paspabatbiBathest cwiamu JOY wim OpyruMy CHelHaTu3upOBaHHBIMU
OpraHu3alysIMHU Ha JIOTOBOPHOW OCHOBE. B ciryuae pa3paOoTku caiiTa CTOPOHHEH opraHu3aunuei
nmo 3akazy OV ero pa3pa0oTka BeJeTcss B COOTBETCTBHU C TPEOOBAaHMUSMHU U KPUTEPHSIMHU,
YKa3aHHbIMH B 1aHHOM [lonoxxenuu.

5. OTBEeTCTBeHHOCTH

PykxoBomutens [IOY HeceT OTBETCTBEHHOCTH 3a COAepikaHWe WH(GOPMAIUH, MPEJCTABICHHON Ha
caure.

Aomunucmpamop cauma Hecem OmeemcmeeHHOCHb 3d.

® HECBOCBPEMEHHOE pa3MeEITeHIE MPEI0CTaBIIeMON HH(OPMAIIHH;

e HEONEepaTUBHOE NPUHATHEC MEp IO YAAJEHUI0O MAaTepUaoB, HE COOTBETCTBYIOIIUX TPEeOOBAHUSM
nmanHoro ITonoxxenus;

® COBepIICHHUE JCHCTBUM, MOBJICKITNX MPUYUHCHUE Bpena MHGOPMAIIMOHHOMY pecypcy, HapylleHHe
PpabOTOCIIOCOOHOCTH MJIM BO3MOXKHOCTh HECAHKIIMOHUPOBAHHOIO JOCTYIIA K CaiTy.
[Temaroruyeckuii KOJUIEKTUB HECET OTBETCTBECHHOCTD 3a:

® HECBOECBPEMEHHOE MPEJOCTABICHUE MAaTEPUANIOB aIMUHUCTPATOPY CalTa ¢ IENbI0 Pa3MEIIEHUs ero
Ha caiiTe;

e OTKa3 OT y4acTus Ha (opyme caiiTa, KOHCYJIbTHPOBAaHHS BCEX YYaCTHHKOB 0OO0pa30BaTEIIbHOTO
mpoiecca B TOM YacTH COJIEpKaHUS 0O0pa30BaHUs, KOTOPOE KacaeTcs 30HbI IEPCOHAIBHON
OTBETCTBEHHOCTH T€IarOroB.



6. KontpoJnb

6.1. OOmuit KOHTPOJIb 32 UCMIOTHEHHEM 00s3aHHOCTEH aJIMUHUCTpATOpa caliTa BO3Jaraercs Ha
3aBexaytomiero JJ0OY.

6.2. O01mas KoopAUHAIMS PabOT MO Pa3BUTHIO CaliTa U KOHTPOJIb 33 UCIIOJIHCHUEM 00SI3aHHOCTEH
JUIIAMU, YYACTBYIOIIUMHE B €r0 HHPOPMAITMOHHOM HATIOJTHEHUH, aKTYaJIM3aI[UH U POTPaMMHO-
TEXHUYECKOM COMPOBOXICHHUH, BO3TIAracTcs Ha aJIMUHUCTPATOPa caiTa.

7. Kputepum u nokasaresiv 3pPpeKTHBHOCTH PadoOThI caiiTa
Kpumepusamu u nokasamensamu 3¢ppexmusnocmu sA61510MmcsL:

CKOPOCTB 3arpy3Ky CTPaHMUII CalTa;

odopmiteHUe caiiTa 1 yT0OCTBO JIIsl HABUT AU,

ONTUMANTBHEIN 00beM MHPOPMAIIMOHHOTO pecypca;
COJIEPIKATEIILHOCTh U MOJTHOTAa UH(OPMAITUH;

KOJIMYECTBO M KA4€CTBO OOpAIICHUH OCETUTENICH U OTBETOB HA HUX;
OINEPaTHUBHOCTH MPEIOCTABIICHUS aKTyaIbHON HH(OpMAITUY.



